UBND PHUONG MY LOC CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MAM NON MY TIEN Péc 1ap — Tw do — Hanh phic
S6: 194 /QD- MNMT My Loc, ngay 20 thang 10 nam 2025
QUYET PINH

Ban hanh Quy ché quén 1y, van hanh, khai thic va sir dung img dung
quan tri, nudi duwedng, cham sdc, giao duc tré
Nam hoc 2025-2026

HIEU TRUONG TRUONG MAM NON MY TIEN

Can cur Ludt Luu trit ngay 11 thang 11 nam 2011;

Can cir Nghi dinh s6 01/2013/NP-CP ngay 03/01/2013 ciia Chinh phii quy
dinh chi tiét mot sé diéu cia Ludt Luu triv;

Can cir Théng tw s6 52/2020/TT-BGDPT ngay 31/12/2020 ciia Bé trudng Bo
GD&DT vé ban hanh Piéu Ié truong mam non;

Can cir Théng tw s6 27/2016/TT-BGDPT ngay 30/12/2016 ciia Bé truedng Bé
GD&PT ban hanh Quy dinh thoi han bao quan tai liéu chuyén mon nghiép vu cua
nganh Gido duc;

Can cir Quyét dinh s6 3276/0P-BGDPT ngay 30 thing 10 nam 2024 cia Bé
giao duc va dao tao vé viéc ban hanh Bé chi sé danh gia mirc do chuyén doi s6 co
s& gido duc mam non;

Can cir Cong vin s6 383/SGDPT-CTHSSV ngay 06 thang 8 niam 2025 vé viéc
trién khai mot s6 nhiém vu cong tac CNTT, chuyén doi s6 sau sdt nhap,

Can cir Ké hoach so 27/KH-SGDPT ngay 19/09/2025 ciia S¢ GD-DPT tinh
Ninh Binh vé ké hoach chuyén doi s6 nganh Gido duc va dao tao nam 2025,

Can cir Ké hoach s6 114/KH-MNMT ngay 06 thang 8 nam 2025 vé Ké hoach
hwong ung va trién khai Phong trao “Binh ddn hoc vu s6” nam hoc 2025-2026;

Can cir Ké hoach sé 178/KH-MNMT ngay 13/10/2025 vé ké hoach thuc hién
nhiém vu nam hoc 2025-2026;

Can cir ké hoach sé 193/KH-MNMT ngay 17/10/2025 vé ké hoach Ung dung
CNTT va CDS nam hoc 2025-2026;

Xét dé nghi ciia Bé phdn CNTT Truong mam non My Tién.



QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché quan 1y, van hanh, khai
thac va st dung tng dung quan tri, nudi dudng, cham soc, gido duc tré truong mam
non My Tién nam hoc 2025-2026.

Piéu 2. Can bd quan 1y, gido vién, nhan vién va phy huynh Nha trudng cé
trach nhiém thue hién dung quy dinh trong Quy ché nay.

Piéu 3. Quyét dinh nay co hiéu luc ké tir ngay ki. Cac T truong chuyén mon,
can bd quan ly, gido vién, nhan vién va phu huynh Nha truong chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhdn:

- Nhu Piéu 1;
- Luu./.

TRUUN G

Nguyen Thi Minh Chinh
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QUY CHE
Quan ly, van hanh, khai thac va str dung &rng dung quéan tri, nuéi duong,
cham soc, giao duc tré - Nam hoc: 2025-2026
(Ban hanh kém theo Quyét dinh s6 194/0P-MNMT ngay 20/10/2025
ciia Hiéu treong truong mam non My Tién)

Chuong I
Nhirng quy dinh chung
Piéu 1. Pham vi va di twong ap dung
1. Quy ché nay quy dinh vé viéc quan 1y, van hanh, khai thac va str dung (ng
dung quan tri, nudéi dudng, cham soc, gido duc tré trong nha truong tir ndm hoc 2025-
2026.

‘ 2. bbi tuong ap dung qbao gdm can bo quan 1y, gido vién, nhan vién Truong
Mérp non My Tién va céac t6, nhom, bd phan dugc phan cong (c6 danh sach phan
quyén st dung kem theo).

Piéu 2. Trach nhiém ciia thanh vién tham gia sir dung ing dung quan tri,
nudi dwong, cham sdc, gido duc

1. Cac thanh vién tham gia str dung (rng dung quan tri, nudi dudng, cham soc,
gido duc co trach nhiém bao mat tai khoan sir dung, khong dé ngudi khac lam thay
cong viéc cua minh.

2. Thyc hién dang cac quy dinh cta phap luat vé an ninh, an toan thong tin
mang.

Piéu 3. Nguyén tic quan 1y, vin hanh, khai thac sit dung @ng dung quan
tri, nuoi duwong, cham soc, giao duc

1. Bao dam tinh dﬁy du, chinh xac, kip thoi, thuan tién cho khai thac, str dung,
phuc vu cong tac quan 1y vé gido duc; dap tng yéu ciu, nhiém vu chuyén doi sb
trong GD&DT.

Tat cé dit liéu lién quan dén tré, phu huynh, gido vién, nhan vién va hoat dong

cua nha trudong phai dugce bado mat, khong sao chép, chia sé, sir dung sai muc dich.



Moi ngudi dung c6 tai khoan riéng, khong chia sé mat khau; thyc hién ding
nhap — ding xuét ding quy dinh.

2. Can bd quan ly, gido vién, nhan vién, cac t6 chirec, phu huynh, cd nhan c6
lién quan khai thac va sir dung dit liéu phai duoc su dong v ctia Hiéu trudng va phai
thuc hién viéc khai thac va stir dung dir 1i€u theo ding muc dich, néi dung da dugc
cho phép va theo quy dinh cua phap luét hién hanh.

3. Pam béao ding, du cac quy dinh vé quan 1y, gido duc tré, phdi hop gido duc
tré theo Piéu 16 truong mam non.

4. Pam bdo tinh lién thong, két ndi, déng bo dit liéu thong tin gitra cac ho so,
sb sach dién tu.

5. Pam bao dung, day du cac quy dinh vé chuyén, bao co va luu trit thong
tin.

Chuong I1
Quan ly, van hanh, khai thac sir dung @rng dung quan tri, nuéi dudong, cham
soc, giao duc

Piéu 4. Ho so, sb sach dién tir

1. Péi v6i nha truong:

- H6 so quan 1y can b, gido vién, nhan vién

- Ho so quan 1y tré em

- H6 so pho cap gido duc

- Ho so quan Iy tai san, tai chinh

- Hd so ké hoach gido duc

- Co s¢ dir liéu nganh gido duc

- Dich vu thu phi dich vu gido duc khong dung tién mat

2. P6i v6i to chuyén mén, to vin phong:

- Ho so quan 1y van ban

- Hd so ké hoach gido duc

- S6 ghi chép ndi dung sinh hoat chuyén mén cua to.

3. DPdi voi gido vién

- biém danh théng minh

- Ho so ké hoach gido duc



- Ho so quan 1y tré em theo nhom 16p;
- SO theo ddi tai san, thiét bi, dd choi ctia nhom tré, 16p mau gido.
Piéu 5. Cac irng dung quan tri, nudi dudng, chim séc, gido duc

Quan 1y thong tin, theo doi strc khée tré em: https://vnedu.vn/

Quan 1y thong tin vién chirc: https://ccvenamdinh.vnerp.vn/

Heé théng co so dir liéu nganh: https://csdl.moet.gov.vn/.

Quan 1y thong tin phd cép gido duc: https:/pcgd.moet.gov.vn/

Quan ly thong tin tai san, tai chinh: https://gltsapp.misa.vn/

Quan ly van ban dién tu: https://vpdtnd.vnptioffice.vn/

Website: https:// mnmytien.ninhbinh.edu.vn/

Phan mém quan 1y cic khoan thu : https://emisapp.misa.vn/
Phan mém ké toan HCSN : https://mimosaapp.misa.vn/

Phin mém hoa don dién t&r : https://0601120911-tt78cadmin.vnpt-
invoice.com.vn/

Phan mém BHXH : https://kekhai.vnpt-bhxh.vn/

Piéu 6. An toan thong tin hd so, so sach dién tir, tng dung quan tri, nudi
dwdng, cham soc, giao duc

1.Hé thong ho so, s sach, tng dung quan tri cia nha truong dugc bao dam an
toan hé théng thong tin theo quy dinh tai Nghi dinh s6 85/2016/ND-CP ngay
01/7/2016 ctia Chinh phu vé bao dam an toan hé thong thong tin theo cap do va phu
hop céac quy dinh hién hanh c6 lién quan.

2. Cac dbi twong duoc quy dinh tai khoan 2 Diéu 1 Quy ché ndy, ca nhan dugc
giao truc tiép tham gia quan 1y, van hanh, khai thac st dung tmg dung quan tri, nudi
dudng, chim soc, gido duc cua nha truong co trach nhiém tuan thu day da cac quy
dinh hién hanh cta phép luat vé bao vé thong tin c4 nhan trén mang, cac quy dinh
vé thu thap va sir dung thong tin c4 nhan va cac quy dinh tai Quy ché nay

Piéu 7. Quy dinh quan Iy, sir dung hd so, so sach dién tir

1. P6i v6i Hiéu truéng

- Chiu trach nhiém trudc cép trén vé cac thong tin da kiém duyét, xac nhan
cc loai ho so, s0 sach dién tir khi da thyc hién.

2. P6i v6i phé hiéu truéng

- Thuyc hién theo chirc ning phan quyén


https://vnedu.vn/
https://ccvcnamdinh.vnerp.vn/
https://ccvcnamdinh.vnerp.vn/
https://csdl.moet.gov.vn/
https://pcgd.moet.gov.vn/
https://pcgd.moet.gov.vn/
https://qltsapp.misa.vn/
https://qltsapp.misa.vn/
https://vpdtnd.vnptioffice.vn/
https://mnmytien.ninhbinh.edu.vn/

3. P6i véi to trweéng chuyén mén

- Thyc hién luu trir ddm béao cac ho so theo quy dinh.

4. P6i véi gido vién

- Chiu trach nhiém trudc Hi¢u trudng vé viéc bao mat thong tin tai khoan cua
minh trong qué trinh sur dung.

- Cap nhat ké hoach bai day theo quy dinh.

- Cép nhat céc thong tin thay d6i cta ban than 1én phin mém cong chirc vién
chuc dung, du, kip thoi.

5. P6i v6i nhan vién

- Chiu trach nhiém trudc Hi¢u truéng vé viéc bao mat thong tin tai khoan cua
minh trong qua trinh st dung.

- Cap nhat theo chirc ndng phéan cong.

- Thuc hién cap nhat déy du cac thong tin, nd1 dung 1€n cac phén mém minh
phu trach.

Piéu 8. Gia tri phap 1y va quy dinh thie hién

1.Nha truong, cdn by quan ly, gido vién va nhan vién ing dung cong nghé
thong tin trong cong tac quan ly, ‘day poc duoc sfr fiung L'fpg dung quan tri‘, nuoi
dudng, cham soc, giao duc trén ph:?}n mén} thay thé ho so gidy dam bao yé€u cau cua
cong tac luu trir va co6 gia tri nhu ho so gidy.

2. Nhimg hd so, s sach dién tir duoc su: dung trén hé théng pl}ﬁn mém dam
bao chinh xac, khoa hoc, tién ich thi khong bat budc sur dung ho so giay.

Chuong IIT
T6 chirc thue hién
Piéu 9. Trach nhiém cia Hiéu truéng
‘ 1. Pam bao ha tang sb (cai dafl‘E stt dung cac APP chuyén doi sé misa/phan
quyén st dung/mang/dich vy hodc thiét bi luu gitt dir li¢u)

2. Chi dao, hudng d?ll}, don déco, kiém tra, giam sat can b quan ly, gido vién,
nhan vién cta nha trudong to6 chirc tl‘iél} khai img dung quan tri, nudi dudng, cham
soc, giao duc theo quy dinh tai Quy ché nay.

‘3. Cl}i dao, phan qcéng cac pho hiéu trudng, gido vién c6 trinh d6 vé CNTT
lam dau moi k§ thuat dé quan tri, hudéng dan st dung, ho trg viéc sir dung cua gido
vién, nhan vién trong don vi.



4. Chi dao, phan cong cac bo phan chuyén mon phu trach quan 1y, kiém duyét
va khai thac str dung iing dung quan tri, nuéi dudng, cham soc, giao duc theo quy
dinh.

5. T6 chire kiém tra chuyén dé, danh gid, bao cdo tinh hinh quan 1y, van hé,l:lh,
khai thac st dung ing dung quan tri, nuéi dudng, cham séc, gido duc khi co6 yéu cau.

Piéu 10. Trach nhiém cia cac phé hiéu truéng

1.Huong dan, ho tro, kiém tra tién do (‘:aip nhét, chat luong ho so, sb sach cua
g1do0 vién, nhan vién tror}g don vi dam bao day du, chinh xac, kip tho1i, an toan theo
cac quy dinh tai Quy ché nay cling nhu cac quy dinh hi¢n hanh cia phép luat.

2. Thuc hién déy du cac nhiém vu Hiéu trudng giao.

Picu 11. Trach nhiém céc gido vién, nhan vién

1.Thyc hién cap nhat dﬁy du, chinh xéac, kip tho1i, an toan irng dung quan tri,
nuoi du’?mg, cham soc, gido duc theo phan cong nhiém vu, dam bao cac ndi dung tai
Quy ché nay cling nhu cac quy dinh hién hanh cua phap luat.

2. Thyc hién cac nhiém vu khéc lién quan dén tmg dung quan tri, nudi dudng,
cham soc, gido duc khi hiéu truong, cac pho hi¢u trudng giao.

Piéu 12. Trach nhiém ciia phu huynh tré

‘ 1.Tiép nhan, sir dung, phan hoi thong tin khi gido vién hodc nha truong yéu
cau.

2. Phéi hop nhan xét,’ danh gié, trao d6i thong tin lién quan tré, dén hoat dong
cua nha truong lién quan dén gido duc tré.

Diéu 13. Diéu khoan thi hanh

1.Can bd quan ly, gido vién, nhan vién Truong Mér,n non My Tién va céc t6
chtrc, ca nhan lién quan chiu trach nhiém thi hanh Quy ché nay.

2. Trong qua trinh trién khai thyuc hién, néu c6 khé khan, V}J:('mg mac, cac phod
hi¢u truc”z‘ng, gido vién, Iqlhﬁnv vién cda nha truong phan anh vé Hi¢u truéong nha
truong dé xem xé&t, stra do1, bo sung kip thoi./.

Nguyén Thi Minh Chinh
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DANH SACH
Phan cong quan ly, van hanh, khai thac va str dung ing dung quan tri, nuéi
duwdng, cham sdc, giao duc tré - Nam hoc: 2025-2026

STT | Ngudi chiu trach nhiém Tén wing dung, phan mém

1 Tran Thi Hai Yén Quan ly thong tin, theo doi stc khoe tré em:
https://vnedu.vn/

2 Nguyén Thi Minh Chinh | Quan 1y thong tin vién chirc:

https://ccvenamdinh.vnerp.vn/

3 Tran Thi Hai Yén Hé thong co s dir liéu nganh:
https://csdl.moet.gov.vn/.

4 Tran Thi Hai Yén Quan 1y thong tin phd cap gido duc:
https://pced.moet.gov.vn/

5 Triéu Hong Tham Quan ly thong tin tai san:
https://gltsapp.misa.vn/

6 Nguyén Thi Minh Chinh | Quén 1y vin ban dién tir:
https://vpdtnd.vnptioffice.vn/

Tran Thi Hai Yén Website: https://mnmytien.ninhbinh.edu.vn/
8 Triéu Hong Tham Phan mém quan 1y cac khoan thu :
https://emisapp.misa.vn/
9 | Triéu Hong Tham Phan mém ké todn HCSN :
https://mimosaapp.misa.vn/
10 | Triéu Hong Tham Phan mém hoa don dién ti :

https://0601120911-tt78cadmin.vnpt-
invoice.com.vn/

11 | Triéu Hong Tham Phan mém BHXH : https://kekhai.vnpt-
bhxh.vn/

HIEU TRUONG


https://vnedu.vn/
https://ccvcnamdinh.vnerp.vn/
https://ccvcnamdinh.vnerp.vn/
https://csdl.moet.gov.vn/
https://pcgd.moet.gov.vn/
https://pcgd.moet.gov.vn/
https://qltsapp.misa.vn/
https://qltsapp.misa.vn/
https://vpdtnd.vnptioffice.vn/
https://mnmytien.ninhbinh.edu.vn/

Nguyén Thi Minh Chinh



